BYI'YPYCJIAHCKOE JIETHOE YYW/IHIIE I'PAJKJAHCKOW ABUALIUY UMEHHU I'EPOSI COBETCKOI'O COFO3A
IL.®. EPOMACOBA (KOJUIE/DK) — ®UIMAJI ®EJEPA/IBHOI'O T'OCYJIAPCTBEHHOI'O BIO/PKETHOI'O
OBPA3OBATEJ/IbHOI'O YYPEXX/JAEHHWSA BBICILIET'O OBPA30OBAHUSA
«CAHKT-TIETEPBYTI'CKUM I'OCY JIAPCTBEHHBIV YHUBEPCUTET I'PAXKJAHCKOM ABUALIUN»

PaccMoTpeHo U ofj06peHo /. YTBEPXKIAIO

Ha 3ace/laHUMU I1e/ICOBeTa Tupekrop BITY TCA(konnemka)-

IIpotokon Ne 4 bunmmana PLEOY- I6CY TA

or 29. 01. 2016 T. === C. A CTelaHos
R LY e SO 2 10s.

ITIOJIOKEHUE

00 yueOHOM oT/Ie/TE
BJIY TA (koiempk) — punuasa
®I'bOY BO CIIoI'Y T'A

r.byrypycnan 2020r.



1. O0uue noJioKeHust

1.1 IMonoxenue 06 yuebuom oraene BIIY T'A (komremx)— pumuana ®IBOY BO CIleI'y TA
(nanee — ITonoxxenne o6 yueOHOM otzene) pa3paGoTaHO Ha OCHOBAHWM YCTaBa oroy BO
«Caukr-Tlerepbyprekuif — rocynapCTBEHHBIH VHHBEpPCHTET TIpPaXJAHCKOW  aBHAUMH» M
TMonoskenus o BIIY TA (komnemxk)— ¢punuane ®I'BOY BO CIleI'y TA.

1.2 Vuebuplii OTHEN ABISETCS CTPYKTYPHBIM IOJpa3ACiCHUCM BJIYTA - o¢umuaia
VHUBEpCHTETa TPXIAHCKOl aBuaimy (1anee - dunuana), oGecrieuMBaOIIMM OPraHU3alMIo 1
yIIpaBIeHHE NEATENBHOCTBIO MO pealTH3aluHu 06pa3oBaTeNibHBIX IPOrpaMM B COOTBETCTBUM C
JIMIeH3uell Ha MPaBO BeEHMs: 00pasoBATENbHON NEATENBHOCTH B CPEIC npodeccHOHAIBHOTO

o0pa3oBaHusI.
1.3 YueGHbli OTHAET CO3JaeTcs M JIMKBHAMPYETCS Ha OCHOBAHMM IIpHKa3a peKTOpa

YHUBEPCHTETA.

1.4 YueGHbIH OTIEN B CBOEH AEATENLHOCTH pyKoBoAacTByeTcss denepaibHbiM 3aKOHOM «0O6
o6pazosanuu B Poccuiickoil denepanun» ot 29.12.2012r. Ne273-®D3 , HOpMAaTHBHO-IIPABOBLIMU
nokymentamu MunoGpHayxu u ®ABT, Yerasom Yuusepcutera ['A, [Tonoxennem o Ounuare,
[pHUKa3aMH PEKTOPa M JMPEKTOpa GUIHAIA, PCUICHUIMHU [learoruyeckoro cosera ¢uuuana,
JIOKQTbHBIMA ¥ HODMATHBHBIMH aKTaMi Y HuBepcuTeTa 1 dunana.

1.5 HenocpeACTBEHHOE PYKOBOJACTBO —Y4EOHBIM OTZHENOM OCYIIECTBJISET 3aMeCTHTENb
qupexTopa ¢uimana no y4eGHoi paboTe, KOTOPBI Ha3HA4YaeTCs Ha JO/DKHOCTb JIHPEKTOPOM
dunuana no TpyA0BOMY JOTOBODY.

2. CTpykTypa oTaena
2.1 B coctaB yueOHOro OTAENa BXOAHT:
- yyeOHas 4acTh;
- LMKJIOBBIE KOMMCCHH;
- naGopaTopuy H y4eOHbIe KaOUHETBI,
- MeTomMuecKHi KabHHeT;
- 6ubauoreka;
- KaHUENsApus,
- otaeneHue HU3NYECKOH NOArOTOBKH;
- XO3HCTBEHHAs 4YacTh;
CrpykTypy y4eOHOro OTAENa yTBEPKIAACT AUPEKTOP ¢bunuana.
2.2 1lltaTHoe pacmucaHue y4eGHOro OT/eNa yCTaHABIMBACTCS PEKTOPOM MO NPeCTAaBICHHIO
aupekTopa (uIHaNa, HCXOAs U3 OCTABICHHBIX Mepe]l OTACIOM 3a/ad U o6bema pabor.
2.3 Pacnpenenenue CuyXeOGHBIX OOA3aHHOCTEH MEXIy COTPYAHHKAMH OTACHa, a TaKXe
[epCOHAJIbHBIE JAODKHOCTHBIE HHCTPYKIHH YTBEPXKAACT AMPEKTOP ¢umana no npeacTaBIeHAIO
3aMeCTUTENs AMPEKTOpa no yueGHoit pabore.
2.4 CoTpyaHUKH y4yeOGHOro OTZENa HA3HAYAIOTCS ¥ OCBOGOXKIAIOTCS OT 3aHMMaeMO#t IOJDKHOCTH
NpHKa30M AUpeKTopa (uinana no npeacTaBICHHIO 30D no YP.

3. OcHoBuble 3aa4u H PyHKUHH y4eOHoro oraena

3.1 OcHOBHBIMHM 3a7a4aMHu y4eOHOro oTaena ABJIAIOTCA:

- obecredenne yue6HOro mpoiecca B Guinaie u ero COBepLICHCTBOBAHUE;

- opraHM3auMs W KOOpAMHAUMsS DPaOOTHI LHMKIOBBIX koMmuccuii mo ofecrneyeHuio y4eOHOro
rnpouecca;

- noBsimeHHe 3GPEKTUBHOCTH yueOHOro MpoLecca;



— [OBBLILIEHHE KauecTBa MeIaroruyeckoro MacTepcTaa MpernojaBaTeIbCKOro cocTana;

- paspaboTka peKOMeHaLu K MepCNeKTUBHBIM IIaHaM pazButus Ounnaia;

- ananu3 paboTel, 06001IeHHe MTOrOB M PacClpoCTpaHEHHE MEPEAOBOro omsiTa yueOHO-
BOCIIMTATENLHOH U yqe6no-meronnqecxoﬁ paboThl UHKJIOBBIX KOMUCCHH, OTIEIbHBIX
npenonaBaTeneﬁ;

- BHeJpeHue B y4eOHBIii Npouecc HOBbIX ¢dopm 0OyueHus, uH(OpMaALMOHHBIX TEXHOJIOTHIA;

- KOHTPOJb COCTOSHUS ayAUTOPHOTO ¢ounna Punmana.

3.2 Jlnsg peanu3alMi OCHOBHBIX 3a/1a4 y4eOHBIH OTAE BBINOJHICT CIEAYIOMHE GyHKUMH:

|

KOHTPONb pEAIH3aUMH y4eOHBIX MIIAHOB MO OCHOBHLIM o6pasoBaTeNbHBIM [POrpaMMaM

CIIO;

noxrotoska rpaduka ydeGHOro mpouecca H - OCYIIECTBJICHHE KOHTpOJIL 3a €ro

BBITIOJIHCHUEM;

- paspa6oTka pabouux y4yeOHEIX MPOrpamMMm Io COOTBETCTBYIOLIEH CIIELHATBHOCTH;

- [UIAHHPOBAaHHE W COCTaBJIEHHE pacIHCaHHA y4eOHBIX 3aHATHH, IK3aMEHAIlMOHHBIX CEeCCHH,
rpapukoB paborbl ['OCYNapCTBEHHBIX 5K3aMEHAIMOHHBIX KOMHCCHH; KOHTpPOJb 32
peanu3auyeli pacnucanus y4eOHbIX 3aHSTHH;

~  OCYIUECTBJIEHHE MPOBEPKH yYeOHOI 1 yueGHO-MeTOAMueCcKOl paboThI IMK/IOBBIX KOMHCCHI;

- KOHTpOJb Haj OpraHM3alMed M XOIOM OK3aMCHALHOHHBIX ceccuii, 0000LIEHHE U aHAIU3
pe3yJIbTaTOB 2K3aMEHALMOHHBIX CEeCCHH;

—  cOCTABNCHME ¥ KOHTPONb BBIIOJIHEHHS rpaduka HTOrOBOHM AaTTECTAlMH; MOAroTOBKa
[IPUKA30B O JOMyCKe KypCaHTOB K roCy/IapCTBEHHOMN (MTOTOBOM) aTTECTALHH;

- yuactue B ()OPMHPOBAHHH COCTaBa TocynapcTBeHHOM 3K3aMEHALMOHHOH KOMUCCHH (I'3K);
aHAIM3 pe3yabTaTOB M MOArOTOBKA NpeUIOKEHHI 110 HTOramM paboThI ['JK;

- KoOpHHMHAlMs PaGOTHI BBITYCKAIOUICH LUKJIOBON KOMHCCHH M Y4eOHO-JIETHOro OTpsia Io
OpraHu3aluy M IPOBEICHUIO yueOHBIX, MPOM3BOACTBEHHBIX M MPEUIMILIOMHBIX TNPaKTHK
KypCaHTOB;

—  Ha3HaueHHE AKAJEMMYECKHX CTUIEHIMH, MOAroTOBKA JOKYMEHTOB IO AMEHHbBIM H
rocy1apCTBEHHBIM CTHIICHIHMAM;

~  [OArOTOBKA BHITYCKHBIX JOKYMEHTOB 06 00pa3soBaHMH rocy1apCTBEHHOrO obpa3sua,

- pacyeT y4eGHBIX 4acOB [0 UMKJIaM, AUCUHUILTHHAM B COOTBETCTBUH C YUeOHBIM MJIAHOM;

- pacmpefe/IeHHe M KOHTPOJIb BBIIOTHEHHS y4e6HOI Harpy3Ku NpenoaBaTeIbCKoro cocTana,

~  IOArOTOBKA IIPOEKTa MpHKasa (TapupHKALHOHHOIO crucka) 0 HopMax y4eOHOH Harpys3ku
npenoiaBaTeliel;

- yder MHCIOJIB30BaHHMs [0YacoOBOro ¢oHzma, KOHTPOJIb BBITOJHECHUA yueGHON HArpy3KH
[peno/aBaTe I aMU-TI0YaCOBHKaMH, IOAr0TOBKA BEJIOMOCTEH Ha [1049aCOBYIO OIUIATY;

- KOHTPOJIb y4eOHOM JOKYMEHTAlHH KypCaHTOB 10 KypcaMm o0y4eHus;

—  CcOCTaBJIEHME CTATMCTHYECKOH OTYCTHOCTH, BEACHHE YdeTa OCHOBHBLIX rnokasarenei
yueGHO#M paboTel Punnana;

- KOHTpOJb HaJl XOJIOM y4e6GHOro mpolecca; NoAroToBKa BOMpOCOB y4eGHOro Xapakrepa Ha
paccmotpenue Ilencosera ¢unuana, AUPEKTOpPA, COBELaHMI PYKOBOAMTENEH y4eOHBIX
nozpasaeneHui Gpunuana;

- KOHTpPOJIb BBINOJHEHHS NPUKA30B, pACIIOpSKEHUMH, MHCTPYKIMHA M JApYrMX HOPMAaTHBHBIX
JIOKYMEHTOB BBILIECTOSIIMX oprasu3auuif, AMpekTopa Guiuana no BONpocaM opraHusalii 1
obecnieueHus: y4yeOHOro mpouecca;

- yyacTMe B MEPCIEKTHBHOM M TEKYIIEM IIaHHpOBAHHH yueGHOro Inpouecca; MoAroToBKa
NpeoXKeH i K MIany paboTsl pumana;

- KOHTpOJIb COOMIOACHHS UCUMITHHBI yueGHOro npowecca NpenoapaTe/iMi U KypcaHTamu,

- NpOBENCHHE METONMYECKHX coBelaHuil mpenoaasareseil mo BonpocaM yueGHoil H yueOHo-

METOIMYECKOH NeATEIbHOCTH.




4. IIpasa yue6noro oTaena u B3aMMOJeiicTBHE C APYTHMH CTPYKTYpHBLIMH
nojapasaeyeHUsIMH

4.1. YueOHBIN 0TI UMEET NPaBo:

[IaHMpPOBATh OESATENBHOCT B paMKax Menn H 3aiad TEKyWero M MepCreKTHBHOrO
TaHMpoBaHus paboThL puIHana, VHUBEPCUTETA,

3anpaluBaTh M I[OJNYy4YaTh uHdOpMaLMIO, HEOOXOMUMYIO Uil  OCYIICCTBICHUA CBOMX
(yHKUHA, OT BCeX noapasaenenuit cuyx6 umana;

uH(pOPMHPOBATH CTPYKTYPHBIE IIOAPA3ACICHUS dunuana 06 06A3aTENBHBIX IS UCTIONHEHHS
[puKa3ax, ykasaHusx IMpeKTopa no COBEpUICHCTBOBAHUIO yueOHOrO Mpouecca;

BHOCHTbH MpEIJIOKEHHS PYKOBOACTBY ¢unuana 1Mo MOBBILIEHHUIO 3¢ (peKTUBHOCTH PaOOTHI
oTHENa, O MOOLIPEHUH COTPYAHMKOB H HX JMCHMIUIMHAPHOH OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ AEHCTBYIOUMMH HOPMATHBHBIMHA IOKYMCHTAMH,

[peACTaBIATh HMHTEpECH (QuiMana, KacalomHecs yueGHON JEATENBHOCTH, BO BCEX
rozpasieNieHusIX uuana, a TakKe B CTOPOHHUX OpraHu3aLHsix;

[pUBJIEKATh NPENOaBaTebCKUi COCTaB U y4eGHO-BCIIOMOTaTe/bHbIH NEpCOHal K yHacTHIO B
paGoTe pasIuYHBIX KOMHCCHI;

mopyyatb BBINOJIHEHHE OTACNBHBIX samamuii Mo y4eOHOH M METOAMYECKOH pabote
COTpY/AHMKAM OTAENa;

Tpe6oBaTh OT BCETO MEpPCoHANa OTACHA CBOCBPEMEHHOTO ¥ KaYCCTBEHHOTO BBIMOTHCHUS BCCX
pacnopsyKeHui 1o Gumany, KacaromHuxes paGOTHHKOB y4eOHOro oTAeNa.

42. B coeil HESITENHHOCTH Y4YeOHBIA OTHEN B3aMOJieHicTBYeT C JAPYrHMH CTPYKTYPHBIMH

rnoapaseneHusIMH Guuana:

¢ JIETHBIM KOMILIEKCOM — IO BOIIPOCAaM OPraHH3aliii ¥ MPOBEACHUA NPaKTHK;

C IPaBOBBIM OT/EJIOM — [10 HOPMATHBHO-TIPABOBOMY obecreyeHHIo yueOHOro npouecca;

¢ IIAHOBO-5KOHOMHMYECKHM OTHENOM — MO BONMPOCaM IUIAHMPOBAHHA yueOHOI paboThl M
(GopMHpOBaHHsl LITATOB npenozasaresei U y4eOHO-BCIOMOraTe/IbHOro riepcoHana;

¢. OTHENIOM KaapoB — IO BOMpoOcaM $bopMHUpOBaHMs LITATOB TNEpCOHaNA, MBHKCHHUA
KOHTHHIEHTa KYpPCaHTOB MO KypcaM 00y4YeHHS;

C IPYTHMMH OTACIaMH H cnyx6amu ¢punuana.

5. OTBETCTBEHHOCTL yueOHOoro oTaea:

5.1 Pyxosoautens YO HeceT OTBETCTBEHHOCTD 3a.

opraHu3auHio y4eOHOro ' mnpouecca, y4eOHO-BOCIIUTATEIBHYIO H y4e6HO-METOAUYECKYIO
paboTy;
MaTepHabHO-TEXHUYCCKOS H nH}opMaLHOHHO-METOAUYECKOE obecrieueHue y4eGHOro

rnpouecca; :
KaYeCTBO M CBOEBPEMEHHOCTD BBITIONHEHHS BO3JIOKEHHBIM HACTOALIMM [TonoxenneM Ha

yueOHbIH OTIeN 3a1ay.

59 cremeHb OTBETCTBEHHOCTH IPYrMX PaGOTHMKOB yCTaHABIMBACeTCH B COOTBETCTBHH C

3am. aupexTopa dunuana no YP

JOKHOCTHBIMHM HHCTPYKLMSAMH, BHYTPEHHMMH HOPMATHBHBIMH JIOKyMeHTaMH ¢ununana H
HeUCTBYIOIIMM 3aKOHOJATEIBLCTBOM.
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